
                                 Coupa Sourcing 

 

 
February 26, 2026| Procurement Platform/Coupa Sourcing             Proprietary & Confidential Information ©2026 CBRE, Inc. 
 
 

Resend Invitation to Supplier 
 

 

1. Within the event setup, navigate to the Suppliers section. 

 

2. Within the Actions column, select the Envelope icon      (labeled 'Re-send Invite') to trigger a new 
invitation. 

 

3. Once processed, a pop-up notification will confirm the re-invitation was sent to the supplier.

 

For additional support, please submit a ServiceNow ticket to our Sourcing Support Team. 
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